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0 3aIlIUTC NMMCPCOHAJIBHBIX JaHHbIX

c. Kenxu



1. O0uiue moJ1oKeHUs

vl ITonoxxenne O 3ammTe MEPCOHAIBHBIX JaHHBIX pPaOOTHHKOB
I'ocynapcrBeHHOrO OXOIKETHOTO JOLLKOJIBHOTO 00pa3oBaTeILHOrO
yupexnaenus «Jerckui can Nel «bamutam» c. Kenxu» (manee - JIOVY)
paspaboTaHo B coorBeTcTBUU ¢ KoHcTuTynuer PO, Tpynoseim Kogekcom PO,
QenepanpHbIM 3aKkoHOM oT 27.07.2006r. Nel52 — @3 «O nepcoHaIbHBIX
JaHHBIX» U IPYTUMHU (eaepaJbHbIMU U HOPMaTHBHBIMH aKTaMH.

1.2 TlonoxeHue sBISE€TCS JIOK&JIbHBIM HQPMATUBHBIM aktom JIOVY,
PETIIaMEHTUPYIOLINM TOPSA0K OOecrneyueHus 3allliThl TTePCOHANTBHBIX TaHHBIX
paboTHUKOB IIppu uX 00paboTke, B TOM YHCAE  3alIUTEl  OT
HECAaHKIIMOHUPOBAHHOI'0 [OCTYyIla, HEIPAaBOMEPHOTO WX WCIIOJB30BaHUS WJIU
YTPaThl U yTBEPKAAETCS PyKOBOAUTEIEM C YUY€TOM MHEHHS BEIOOPHOrO OpraHa
IIepBUYHOU ITPOdCOIO3HON OpraHu3aluu

1.3 Hacrosamum IlosoxxenneM onpenenseTcs NopAnoK NOIydeHus, 00paboTKH,
XpaHeHUs, Nepefadyd U JoO0ro JApyroro UCIOIb30BaHUS TMEPCOHATBHBIX
JaHHBIX PabOTHUKA, IpaBa U OOS3aHHOCTU PAaOOTHUKOB U PYKOBOIUTENS, a
TaK)X€ OTBETCTBEHHOCTH JIMI], UMEIOIIUX JOCTYIl K IMEepPCOHATBLHBIM IaHHBIM
paboOTHMKa 3a HEBBINIOJIHEHHE MPaBOBBIX HOPM, PETYIHPYIOLIUX 00paboTKy u
3alllUTy NEPCOHAJBbHBIX JaHHBIX PaOOTHUKOB.

1.4 TlepconanbHBle HaHHBIE OTHOCSTCS K KaTeropuu KOHQHUAEHIIHAIBLHON
MHQOpMaIIIH.

2. CocTaB nepcoHAJbHBIX TaHHBIX pa0OTHHKA.

2.1 K mnepcoHalbHbIM JaHHBIM pPaOOTHHUKA, TMOJy4YaeMbIX H MOIICIKAIINX
XpaHeHUIo paboTonareseM B IOPSIAKE, IPEIyCMOTPEHHOM 3aKOHOAaTEIbCTBOM
P® u wvacrosiuMm IlonoxxeHHneM, OTHOCATCS .

- [acHOpPTHbIE AaHHble pabOTHUKA, CBUAETEILCTBO O Opake, CBHAETEIBCTBA O
POXIIEHUU IETEN;

- CTPaxoBO€ CBHUIETEJIBCTBO TOCYIapCTBEHHOIO MEHCHOHHOIO CTpPaxXxOBaHHUS
JOKYMEHT BOHWHCKOrO ydYeTa (IJisi BOSHHOOOS3aHHBIX U JIMI, IOMJIEKAIIAX
MIPU3bIBY HAa BOCHHYIO CIIykKO0Y);

- HOKyMeHT 00 o0pa3oBaHWU, KBaTU(UKALUUA WIM HAJIUYUU CIIELHUATbHBIX
3HaHWH (MIPH TTOCTYIIJICHUH Ha paboTy, TPEOYyIOIIyIO ClIeHalbHbIX 3HAHUN TN
CIIeIUaJIBHOU MOATOTOBKH );

- aHKETHBIE JAaHHBIC, 3aIIOJITHEHHbIE PA0OOTHUKOM IPU MOCTYIUICHUM Ha paboTy
WK B IIpolecce paboThl (B TOM duc/ie aBToOuorpadus, CBeA€HUs O CeMEUHOM
IIOJIOKEHNHU pabOTHUKA, ITlepeMeHe (paMWINY, HAITMYUU AeTel U UKIUBEHLIEB);

- TPyIOBO# IOTOBOP (COTMAIIEHHA O BHECEHMH H3MEHEHMH U IOTOJHEHHH B
Hero);



- IpHKa3bl O MpueMe, IepeBOJax, YBOJBHEHMHM, IIOBBILIEHHH 3apabOTHOM
IIJ1aThl, IPEMUPOBAHUH, [TOOIIPEHMUSIX U B3bICKAHUSIX;
- TAYHAas, KapTouka no dopme T-2;
- 3asIBJICHUS], OOBICHUTENILHEIE U C1y)KeOHbIE 3alIMCKK paOOTHUKA;
- JOKYMEHTBI O MPOXOXXICHHM pPaOOTHMKOM aTTecTauui, cobeceloBaHus,
TTOBBIIIIEHHS KBaJTU(DUKALINH;
- MEJAMLIMHCKAS KHUXKKA;
- cTIpaBKa 00 OTCYTCTBHM CYIHMOCTH. 2
2.2 JIOKyMEHTBI, COAepIKalllie 1e€PCOHA/IbHBIE JaHHbIE PA0OTHUKA, CO3IA0TCS
ITyTEM:

— KOIMWPOBaHMS OPUTHUHAIIOB;

— BHECEHMS CBEJICHUI B yUeTHBIE (OPMBI;

— TIOJIYUCHHUS OPUTMHAJIOB HeO6XOI[I/IMI>IX AJOKYMCHTOB.

3. OcHOBHbBIE yC/JI0BHS NIPOBeJeHHs1 00paboTKH
NepPCOHATbHBIX JAHHBIX COTPYAHHKOB

3.1. Tlpu omnpeneneHuu oOBeMa U  coaep:kaHus, 0OpabaThIBaeMbIX
IIEPCOHAIBHBIX TaHHBIX paOOTHUKA padoTOAaTEb JOJKEH PYKOBOACTBOBATHCS
Koncturynueit Poccuiickont @enepanuu, Tpynoseim Konexkcom Poccuniickoi
Qeneparuy ¥ vHbIMA DenepanbHBIMU 3aKOHAMMU.

3.2. OGpaboTka MepcoOHaTBHBIX JaHHBIX PAaOOTHUKA MOYXKET OCYIIECTBIATHCS
UCKJIIOYUTENIBHO B ILENsIX coAelcTBUsl paOOTHHKY B TPYHOYCTPOMCTBE,
00y4eHHH, MPOIABWIKEHHH 110 ciIyxOe, obecredeHus JTMYHOU OGe30MaCHOCTH
pabOTHMKA, KOHTDOJIS KadecTBa BBINOIHAEMOH paboTel W obecrevueHus
COXPaHHOCTH UMYILIECTBA.

3.3. IlepcoHanbHbIE JaHHBIE CIEAYeT IOTy4aTh y CaMOro paboTHHKA.

3.4. PaGoromarenr He HWMeeT IIpaBa Tojy4aTb U 0OpabareiBaTh
IepCOHa/IbHbIE [TaHHble pabOTHMKA O €ro TOJUTUYECKUX, PEJIMTHO3HbBIX
yOeXIEeHUsX, UacTHOM IKM3HH, O €ro 4YIeHCTBE B OOLIECTBEHHBIX
00bEeIMHEHHIX, €70 TTPO(MCOIO3HON AEATENBHOCTH, 32 UCK/IIOYEHUEM Cllydaes,
npexycmoTrpeHHbix Tpyaossim Konekcom Poccubickoit denepauni W MUHBIMH
®denepanbHBIMU 3aKOHAMH.

3.5. OO6paboTka mEpCOHANBHBIX HaHHBIX paboTomaTeneM 06e3 coriacwus
paboTHHKa BO3MOXHA, TOIBKO B CIEIYIOLINX CITydasX;

— IepCOHAJbHBIE TaHHBIe PAOOTHHUKA SBIISIOTCS OOLUENOCTYTHBIMH,;

— IepcoHaJbHBIE JTaHHble pabOTHUKA OTHOCATCS K COCTOSIHMIO 310POBbS
paboTHHMKa U uX 0OpaboTka HeoOXOoAuMa I 3alUMThl €0 JKU3HH, 310POBb
WJIY MHBIX )KA3HEHHO Ba)KHBIX HHTEPECOB Pa0OTHUKA,

— 110 TpeGOBAHUIO IIOJHOMOYHBIX IOCYIapPCTBEHHBIX OPIraHOB B Clydasx



IIPETyCMOTPEHHBIX (DeaepabHBIM 3aKOHOM.
4. XpaHeHHe U nepeIada NepCOHAIBHBIX JaHHBIX PaGOTHHKOB.

4.1 IlepcoHanpHbple OaHHBIE pabOTHMKA XpaHATCS Ha OyMaXxHBIX U
3NEKTPOHHBIX HOCUTEIISAX.

4.2 B mporecce xpaHeHuUs epcOHANBHBIX TaHHEIX Pa0OTHHKA HEOOXOIUMO
obecrieunTs:

—  TpeboBaHUs 3aKOHOJATE]LCTBA, YCTAHABJIMBAIOUINE IpaBHIa XpaHeHUsl
KOHGUIEHINAIBHEIX CBEIeHUI; %

—  COXPaHHOCTb HMMEIOIIUXCS J&HHBIX, OrPaHHYCHHE HOCTYNA K HHUM B
COOTBETCTBUM C 3aKOHOIATEIbCTBOM Poccuiickoit ®enepanuy u HacTOSIIMAM
[TonoxxeHuem;

—  KOHTpPOJE 3a NOCTOBEPHOCTHIO M IOJTHOTOM IMEepPCOHANBHBIX AaHHBIX, HX
PETylApHOe  OOHOBJIEHWE M  BHECEHHE [0 Mepe  HEeOOXOIAUMOCTH
COOTBETCTBYIOILINX U3MEHEHUA.

4.3. IlpaBo BHYTpeHHEro HOCTyNa K II€PCOHANBHBIM JaHHBIM paboTHuKa
HMEIOT:

— . pykosoautens IOV,

—  pabOoTHHK, YbH MepCOHabHbIC JaHHbIe MOIex)aT 06paGoTKe;

—  pabOTHHK, yIIOJHOMOYEHHEIH Ha MOJyYEHHE U JOCTYI K NIEPCOHANBHbIM
JaHHBIM pabOTHHUKOB.

4.4. Tlomy4arensMH NepCOHANBHBIX NaHHBIX PAGOTHHKA BHE Yupexnenus Ha
3aKOHHOM OCHOBaHUM fABJISIOTCSI OPTaHbl IEHCHOHHOTO OOeCreveHns, oprasbl
COLIMAIbHOTO CTPaXOBaHMUsS, IMPOKYpPaTypbl M ApPyrHe IPaBOOXPAHHTEILHBIC
OpraHbl, — HAJIOrOBBIE  OpraHbl,  (QenepanbHas  HHCIEKUMS  TPyAa,
IPO(ECCHOHANBHEIE COIO3BI, @ TAK JK€ WHBbIe OPraHEl U OpraHW3allH B
CcoOoTBeTCTBHH ¢ DenepabHBIM 3aKOHOM.

4.5. PyxoBomuTens VYdUpexieHus HE MOXKET COOOIIATH [IEpCOHAJIbHbIE
JaHHEIe PabOTHHKA TPEThel CTOpPOHe Ge3 MUCHMEHHOTO COrIacHsi paGOTHHKA,
3a MCKJIIOUEHHUEM CJly4aeB, KOraa 3TO HeOOXOAMMO B LICJSIX MPeLyIpeskIeH s
YIPO3BI JKM3HM H 3[0pOBBIO pabOTHHMKA, a TakKkKe B APYrUX Clydasx
npeayCcMOTpeHHBIX TpynoseiM Kogexcom Poccuiickoit @enepanuu 4 UHBIMU
DenepalbHBIMU 3aKOHAMH.

4.6. 3ammra NepCOHAIBHBIX JAHHBIX PAOGOTHUKOB OT HEIIPaBOMEPHOIO HX
VICTIONIB30BAHUS MJIM YyTPAThl 00ECTIIEYHBAETCS PYKOBOAUTENEM YUPEKACHNS B
NopsiKe, ycraHoBieHHOM DenepaibHbIM 3aKOHOM,



5. IIpaBa u 006si3anHOCTH pa0OTHHUKOB B LieJIsiX o0ecreyeHus
3al[ATHI MEPCOHAJBHBIX JaHHbIX H HX 10CTOBEPHOCTH.

5.1. Pa0GoTHHKH HMEIOT MPaBo Ha:

—  OecruiaTHOe TIOAyYeHHE IMMOJIHOM MH(MOpPMAalLMKU O CBOMX [€PCOHAIbHbIX
JAHHBIX U 00pabOTKe 3TUX JaHHBIX;

—  JIOCTYyT K CBOWM MEIMIIMHCKMM JaHHBIM C [OMOILbIO MEIULHHCKOIO
CIIeLIaJIICTa 10 UX BEIOODY;

—  oO)kajloBaHWE B Cyd JIIOOBIX HENPaBOMEpPHBIX JEUCTBUM WU
0e3mecTBUS PYKOBOAUTENs MpH 00paboTKe M 3alllUTe €ro IMNepCOHaIbHBIX
JIAHHBIX.

5.2. PaboTHUKM He IOJDKHBI OTKAa3bIBAaThCS OT CBOMX ITPaB Ha COXPaHEHHUE U
3alllUTy TallHEL

5.3. B 1mensax obOecredeHUsT [IOCTOBEPHOCTH MEPCOHAIBHBIX OAHHBIX
pabOTHUKYM OOSI3aHBI:

— 1pu npueMme Ha pabory B JOVY mnpencraBisaTe 0 cede N0CTOBEpPHbIE
CBEJIeHHs B IIOpsiaKe U O0OBeMe, IPEeIyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepauuy;

— B CclOydYae HU3MEHEHMS IIepCOHAIBHBIX MHaHHBIX cOo0O0ImaTe 00 3TOM
PYKOBOJMTEJIIO.



